
   

Security Guard 

SUMMARY 

Guard, patrol, or monitor premises to prevent theft, violence, or infractions of rules.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

• Write reports of daily activities and irregularities, such as equipment or property damage, theft, presence of 

unauthorized persons, or unusual occurrences.  

• Call police or fire departments in cases of emergency, such as fire or presence of unauthorized persons.  

• Answer alarms and investigate disturbances.  

• Circulate among visitors, patrons, or employees to preserve order and protect property.  

• Patrol industrial or commercial premises to prevent and detect signs of intrusion and ensure security of doors, 

windows, and gates.  

• Escort or drive motor vehicle to transport individuals to specified locations or to provide personal protection.  

• Operate detecting devices to screen individuals and prevent passage of prohibited articles into restricted areas. 

• Answer telephone calls to take messages, answer questions, and provide information during nonbusiness hours 

or when switchboard is closed.  

• Warn persons of rule infractions or violations, and apprehend or evict violators from premises, using force when 

necessary.  

• Inspect and adjust security systems, equipment, or machinery to ensure operational use and to detect evidence 

of tampering.  

• Monitor and adjust controls that regulate building systems, such as air conditioning, furnace, or boiler.  

 

QUALIFICATIONS 

• High degree of attention  

EDUCATION and/or EXPERIENCE: High school diploma or equivalent required or 2-3 years working experience.  

LANGUAGE SKILLS:  Ability to read and comprehend simple instructions, short correspondence, and memos. Ability to 

write simple correspondence. Ability to effectively present information in one-on-one and small group situations to 

customers, clients, and other employees of the organization. 

MATHEMATICAL SKILLS:  Ability to add, subtract, multiply, and divides in all units of measure, using whole numbers, 

common fractions, and decimals. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs. 

REASONING ABILITY: Ability to apply common sense understanding to carry out detailed but uninvolved written or oral 

instructions. Ability to deal with problems involving a few concrete variables in standardized situations. 

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. While performing the duties of this job, the 

employee is regularly required to stand; use hands to finger, handle, or feel; reach with hands and arms; and talk or 

hear. The employee frequently is required to walk and stoop, kneel, crouch, or crawl. The employee is occasionally 

required to climb or balance. The employee must regularly lift and/or move up to 10 pounds and occasionally lift and/or 

move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, 

peripheral vision, depth perception, and ability to adjust focus. 

WORK ENVIRONMENT Reasonable accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 


